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Introduction 
The “Required Fields” Quick Reference Guide is designed to provide minimum steps necessary in 
understanding when to fill out required fields during Bid Solicitations in Buy4Michigan. This may include 
creating a Bid, an Amendment, Change Order, Requisition, etc.  

Steps 
 
Step 1: 
 
When filling out fields during a Bid 
Solicitation in Buy4Michigan, 
asterisks* indicate required fields.  
 

a.) Fill out all required fields 
when necessary. 

 
Note: Depending on your Dept. or 
Agency other fields may also be 
required that do not have an asterisk. 
 
 

 

 
 

 


